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Note to the Requester:

This form should be filled by an IITB employee after consulting the respective
department or section head. EMD is unable to accept any form that does not have
endorsement of concerned Head on this form. Completing this form and submitting to
EMD does not ensure that the request will be treated as approved and is ready to be
implemented. The material/ equipment are subject to availability.
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Technician required (Y/N)

HISHIPIT & AT T F8ESH (Y/N) /

Speaker system with microphones (Y/N)

P ATSHIBI (Y/N) T AT / Collar microphone
(YIN) & qy.

£3g03 ATSHIBI (ITIS/araerd) (Y/N) Td AT/
Handheld microphone (wired / wireless) (Y/N) & qty.

HATSHIBIA 5 (Y/N) Tg ATAT| / Microphone stand
(YIN) & qty.

GrateFeX ohl 3TaeTehdT (Y/N) TG HATAT| / Projector
required (Y/N) & qty.

GroteFeX ThieT T 3TaedehdT (Y/N) Td AT / Projector
screen required (Y/N) & qty.

T3 & AT EdT 1 31aTShdT (Y/N) TF AT/ TV with
stand required (Y/N) & qty.

CECTST SEIcTehdll ST 3TTaRThlT (1/=T8T) / Document
Presenter required (Y/N)
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Pointer cum slide changer required (Y/N)
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IAUFHAT Y SATThRY / FIHA Y AFTHRY / Event Information
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Note:

Please be advised, all requests must be submitted through the Faculty In-charge/HOD at least ONE

WEEK in advance of the event request date.

Late or last-minute requests will be evaluated based on available resources.
Acceptance of all AV equipment booking requests is subject to availability of material.
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Sigﬁature (with date) of Requester

& ATegA A fasmemeast & geani (fafr afga) |
Through: Signature (with date) of HoD
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Remarks of the Executive Engineer (EMD)
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Signature of the Executive Engineer (EMD)




